
Golf Event Checklist 

1. Venue: The first step to planning a successful golf event is finding the right venue. 
Consider factors such as location, course layout, amenities, and capacity. 

2. Date: Choose a date that works for the majority of your participants, while avoiding 
holidays or other major events that could conflict with your tournament. 

3. Registration: Set up an online registration system that allows participants to sign up 
easily and securely. Collect necessary information such as names, contact 
information, and handicap. 

4. Sponsorship: Seek out potential sponsors to help fund your event. Offer different 
levels of sponsorship with corresponding benefits, such as signage or logo 
placement on promotional materials. 

5. Marketing: Promote your event through various channels, such as social media, 
email newsletters, and local newspapers. Consider offering early bird registration 
discounts to incentivize sign-ups. 

6. Volunteers: Recruit a team of volunteers to assist with various aspects of the event, 
such as check-in, scorekeeping, and course management. 

7. Golf carts: Arrange for an adequate number of golf carts to transport participants 
and equipment around the course. 

8. Food and beverage: Offer a variety of food and beverage options throughout the 
event, such as breakfast, snacks, and a post-tournament meal. 

9. Awards: Purchase trophies or other awards for the winners of the tournament, as 
well as prizes for various competitions such as longest drive or closest to the pin. 

10. Scoreboards: Set up electronic or manual scoreboards around the course to keep 
participants and spectators informed of the current standings. 
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